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MONMOUTHSHIRE COUNTY COUNCIL
TRAFFIC SECTION

ROAD TRAFFIC REGULATION ACT 1984 
TOWN POLICE CLAUSES ACT 1847


	APPLICATION FORM 
TEMPORARY ROAD CLOSURE FOR A COMMUNITY EVENT



· APPLICATIONS are to be submitted a minimum of EIGHT WEEKS prior to requested closure date.
· If your event is likely to affect the trunk road network e.g. road closures or diversions then a minimum of TWELVE WEEKS notice is required to ensure Welsh Ministers have sufficient time to consider the application.
· Please return completed applications with all necessary documentation and signed indemnity form to garethfreeman@monmouthshire.gov.uk, trudyhumber@monmouthshire.gov.uk,GeorginaEdwards@monmouthshire.gov.uk, traffic@monmouthshire.gov.uk  and highways@monmouthshire.gov.uk 

APPLICANT

Name: ………………………….………………………………………………………………………...

Address: ...……………………………..…………………………………………….…………………..

………..…………………………………………………………………………………………………..
    
……………………………………………………………………………………………………………

CONTACT DETAILS

Telephone Number: ……………………………………………………………………………………...

E-mail Address: ………………………………………………………………………………………….

LOCATION OF CLOSURE 

…………………………………………………………………………………..………………………..
 
(A plan, preferably to a scale of 1/2500, is to be supplied showing the exact extents of the works, showing the road to be closed and the proposed diversion route along with details of the signage and their location)

DATE(S) AND TIMES OF CLOSURE: ………………………………………………………………..

REASON FOR CLOSURE:

……………………………………………………………………………………………….…………...

……………………………………………………………………………………….…………………...

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

I hereby apply for the temporary road closure outlined above and if granted agree to abide by the terms and conditions listed below.
Signed: ………………………………………………

Position: ……………………………………………..

Date: …………………………………………………

THE APPLICANT(S) shall be responsible for the following:

1. Contacting Monmouthshire County Council’s Network Management Section to book the road space, failure to do so could result in the event being postponed.
Please contact the Network Management Section by telephoning 01633-644764, or e-mail streetworks@monmouthshire.gov.uk.

2. Advising all householders, landowners, businesses etc. along the length of road affected about the works and closure.

3. Ensuring that pedestrian access is maintained at all times, together with, where practicable, vehicular access to adjacent properties.

4. Furnishing the Highway Authority with a coloured traffic management plan (preferably via e-mail), highlighting the extents of the closure, all advanced signing and diversion route(s) once the alternative route has been agreed.

5. Providing temporary signposting, including diversionary signs, in accordance with Chapter 8 of The Traffic Signs Manual, B.S. 873 and The Traffic Signs Regulations and General Directions 2016. Any traffic management (signs, cones, barriers, etc) placed within the public highway will need to be carried out by appropriately trained persons. 

6. A letter drop must be carried out by the Applicant to notify all householders, Landowners, businesses etc, in the surrounding area, which will be affected by the road closure, seven days before the closure’s start date.

7. Monmouthshire County Council strongly recommends that event organisers obtain public liability insurance, it is recommended that adequate (£10 million) insurance is provided and the organiser shall produce evidence if requested by the council. 

8. Immediate access for all Emergency Service vehicles must be maintained at all times. Any signs, cones and barriers placed across the street must be placed in a manner that will enable their immediate removal.

9. Any decoration or bunting across a street must be suspended in such a manner that there will be no obstruction to an Emergency Service vehicle that may require access in the event of an emergency.

10. No attachments other than bunting and flags are to be suspended from street lighting columns, traffic signs or any other street furniture. They must not reduce the quality of illumination of street lighting units and any decorations must be easily detachable for street lighting services.

11. The use of poles or equipment to support or carry overhead electricity cables will not be allowed in the interests of public safety. No stakes or poles are to be driven into the footways, highway verges or the carriageway.

12. No fire or barbecues are permitted within the highway limit which includes all carriageways, footways, verges, central reservations and roundabouts.

13. All tables, trestles, chairs, barriers, etc., are to be removed from the highway immediately after the event and all litter and debris must be cleared from the area.

14. The organiser will appreciate that due consideration is to be afforded to residents and provisions to be made for the safety and comfort of the elderly, infirm and very young children. Noise levels and disturbance must be kept to an absolute minimum.

15. By completing the Form of Indemnity enclosed, you shall indemnify and keep indemnified the council, against injury (including death) to any persons or loss of or damage to any property which may arise directly out of the act, default or negligence of yourself in connection with the event and against all claims, demands, proceedings, damages, costs, charges and expenses whatsoever in respect or in relation thereto.

16. The organiser is responsible for providing and maintaining (during the event) and removing (after the event) any and all road closure barriers and any associated diversion signs. 

MONMOUTHSHIRE COUNTY COUNCIL
TRAFFIC & DEVELOPMENT SECTION

Authorisation for a road closure for a 
Community Event on the Highway.

FORM OF INDEMNITY

I agree to the conditions of consent as outlined by Monmouthshire County Council for the authorisation of an event on the highway (a copy of which has been supplied to me) and hereby request approval for a road closure as detailed in the attached application and indicated on the attached drawing. I further agree to indemnify the council against any claims for personal injury or damage arising out of or in connection with the Special Event as outlined below and as set out in the Conditions of Consent and Procedure.

	Name of Community  Event:
	

	Location:
	

	Date of Event:
	XX XX 2025

	Time of Event:
	From:                      To:

	Organiser’s Name:
	

	Signed:
	

	Date:
	



PLEASE NOTE - 	Applications received without a signed indemnity form will not 
be processed.
What to do next?
Please send your completed application form, including a road closure traffic management plan and any letters of objection together with the signed indemnity form to the email addresses stated above in the application form or alternatively please send this to: 

Monmouthshire County Council,
Traffic & Development Section,
County Hall
The Rhadyr 
Usk 
NP15 1GA

Upon receipt of your application the council will then assess your application for a road closure(s) and will let you know if the closure request is approved and/or if there is anything else you need to consider.  
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