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Monmouthshire County Council 
Development Management - Pre-Application Advice – Request Form
Reference Number ………………………………..  (Internal Use Only)
This form is also available via the council’s website: www.monmouthshire.gov.uk  
Please refer to the Pre-Planning Application Guidance Notes to assist you in completing this form. All personal information will be processed in accordance with our Privacy Notice (see summary below).
	1. Applicant details
Name: 
Address:

Tel no.:                                                                 Email:
Preferred means of contact:

	Agent details (if applicable)
Name:
Address:

Tel no.:                                                                Email:
Preferred means of contact:

	2. Type of service you require (please see Guidance Notes or Charging Schedule for further information). Please tick relevant level.
	Monmouthshire’s Bespoke Pre Planning Service:- 
· Level 1 Householder £120.00 (+any additional officers if required +£75) 
· Level 1 Advertisements £120.00
· Level 2 Minor development £290.00 (+any additional officers if required 
+£95) 
· Listed Building £350
· Level 3 Major development £1200.00
· Level 4 Large Major development £1600.00
	Standard Statutory National Planning Service:-  
· Level 1 Householder £25.00
· Level 2 Minor development £250.00
· Level 3 Major development £600.00
· Level 4 Large Major development £1000.00





	· If your proposal is non-starter you will be refunded the fee, less an administration charge of £18

	3. Location of proposed development:
Please provide a site location plan with the site edged in red.
Site address:


Is this property Listed? (Please tick).                 
Yes                   No                            

	4. Current (or last known) land use:


	5. Description of your proposal (including an indication of increase in floor space, and/or number of new units proposed):




	6. Plans and supporting information submitted:



	7. Other relevant Pre application or Application references that you are aware of. (This will help us to allocate your case and check the history): 


	8. Other Information:


	8. Fees:
Amount paid: £
(Cheques made payable to ‘Monmouthshire County Council’) 
Is a site visit required? (Please tick)                     Is an additional officer required? (Please tick)                 
Yes                   No                                                      Yes                   No                            
Please ensure that the correct fee has been paid for this enquiry. Please also ensure payment is submitted with this request for advice by cheque or at time of submission over the telephone by card as it will not be processed without payment. Tel: 01633 644 355 to make a payment.

	9. Sign:                                                                 Print name: 

All personal information provided will be processed in accordance with our Privacy Notice – see summary below.
For details regarding Freedom of Information requests and commercial prejudice – see below.

	10. Date submitted: 



Please return this form to:
Email: planning@monmouthshire.gov.uk 



	Data Privacy Summary Notice




How we will use your information.

Processing of your personal data by Monmouthshire County Council (MCC) is necessary to perform a public task. Without this information, the Development Management Department within MCC may not be able to fulfil your request for pre-application advice.
Your personal details will not be shared further, unless in relation to safeguarding or other legal obligations.  
Your records will be safely stored and retained in line with our retention policy, unless we need to retain under another lawful basis.
You have a number of rights in relation to the information including the right of access to information we hold about you and the right to complain if you are unhappy with the way your information is being processed. For further information on how we process your information and your rights please click the following link: 

http://www.monmouthshire.gov.uk/app/uploads/2018/04/ENTPH001-Privacy-Notice.docx

Should you need to make a complaint about the way your data has been processed, please contact dataprotection@monmouthsire.go.uk or if you are not fully satisfied you may contact the Information Commissioner’s Office online at www.ico.org.uk/concerns or via their helpline: 0303 123 1113

Rhyddid Gwybodaeth.
If the Local Planning Authority receives a request, under the Freedom of Information Act (FOI) or Environmental Information Regulations (EIR), to disclose information relating to this pre-application enquiry they are obliged to do so unless the information is deemed exempt under the Act.   
Note. We can only withhold information under FOI or EIR if the information falls under one of the exemptions (FOI) or exceptions (EIR) set out in legislation. 
For certain pre-application issues you can complete the Commercial Prejudice form which will set out the reasons why, and for how long, you feel any information relating to the case needs to remain confidential. However, whilst we will take account of these views, the final decision on whether the information should be withheld rests with the Council. The Council maintains compliance to the Data Protection Act and we will not release any personal information to third parties.   
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