	MONMOUTHSHIRE COUNTY COUNCIL

APPLICATION FOR CONCESSIONARY TRANSPORT

ACADEMIC YEAR 2023/2024


	MPORTANT PLEASE SEE NOTES OVERLEAF 

	PLEASE COMPLETE IN BLOCK CAPITALS


PRIVACY POLICY

Processing of your personal data by Monmouthshire County Council (MCC) is necessary to provide Home to School Transport Without this information, Passenger Transport Unit within MCC may not be able to fulfil the provision of home to school transport. 
Your details will be legitimately shared with the transport operators in a safe and secure manner. From time to time it may also be necessary that we share your personal details with the pupil’s schools. Your personal details will not be shared further, unless in relation to safeguarding or other legal obligations.  

Your records will be safely stored and retained in line with our retention policy, unless we need to retain under another lawful basis.

You have a number of rights in relation to the information including the right of access to information we hold about you and the right to complain if you are unhappy with the way your information is being processed. 

You can view the full privacy policy at http://www.monmouthshire.gov.uk/your-privacy/operations. Should you need to make a complaint about the way your data has been processed, please contact dataprotection@monmouthshire.gov.uk or if you are not fully satisfied you may contact the Information Commissioner’s Office online at www.ico.org.uk/concerns or via their helpline: 0303 123 1113
	

	Surname
	
	Forename(s)
	

	Address
	

	
	

	Post Code
	
	Home Tel No.
	

	Date of Birth
	
	Mobile Tel No.
	

	Year Group
	
	Email Address
	

	School
	
	Date Required
	

	Address (if different from above) /Point

Transport Required From 
	

	Are there any medical conditions that we need to be made aware of?  If yes please state …………………………………………………………………………………………………………………………

I wish to pay in monthly instalments via a standing order.                                                                                       Yes / No

(Please do not arrange until you have received confirmation of the transport awarded.)    

I wish to apply for the above child/student to be considered for a concessionary seat on the school contracted transport bus serving the above named school.  Please note:  Failure to make payment having received or utilised the transport will result in legal action taken.
I have read and accepted the terms and conditions of the scheme for the allocation of a concessionary seat and I understand that the seat may be withdrawn at any time.  Please note: Once transport has been awarded should you decide you no longer require it then you must notify this office immediately in writing and return the bus pass within 5 days to avoid any unnecessary charges being made.
Parent/Carers Name (Please print in capitals)  ___________________________________________________________
Signed:  ​​​​​​​​​​​​​​​​​​​​​​_________________________________________________________       Dated:  ___________________________ ​​​​​​​​​​​​​​​

	For Official Use

	Contract
	
	Contractor
	

	Date Received
	
	Date Started
	
	Date Finished
	

	Amount Due
	

	Reason for Refusal
	
	Date
	

	Officer Name


	
	Official Date Stamp


