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PRIVACY NOTICE


	This purpose of this Privacy Notice is for you to understand what will happen to your personal information. 

Monmouthshire Council is not Data Controller for your information. We process the data on behalf of The Monmouthshire Farm School Endowment. Charity no. 525649

Their contact details are : The Monmouthshire Farm School Endowment, Monmouthshire County Council, County Hall, The Rhadyr, Usk, NP15 1GA

The contact address for us is: 

Monmouthshire County Council 
County Hall
The Rhadyr
Usk 
NP15 1GA

Monmouthshire’s Data Protection Officer’s details are:
Joanna Grenfell
01633 644744
dataprotection@monmouthshire.gov.uk


	Your GDPR & Data Protection rights are:

· You have the right to be informed about your personal information
· You have the right to get access to your personal information 
· You have the right to ask us to rectify/correct your information
· You have the right to ask for your information to be erased the right to be forgotten
· You have the right to ask us to restrict the processing/what we do with your personal information 
· You have the right to ask for your information in a portable format 
· You have the right to object to us processing your information 
· You have rights in relation to any automated decision made about you  
· You have the right to make a complaint to supervisory Authority this is the Information Commissioners Office (ico.org.uk)
· You can also make a complaint to us directly using the contact details in this notice
· If you gave us your consent you have the right to withdraw it at any time


	Who gave us your personal information? 

· We collected this information from you directly 



	What types of personal information do we collect about you? 

· Name 
· DOB 
· Address
· Email address
· Bank details
· Educational Information
· Educational Funding


	In what format do we collect this information from you?

We collected the data from you through:

· Application forms
· My Monmouthshire  


	To collect and process your personal information we must have a reason. The GDPR describes this as a ‘lawful basis for processing’. 

The lawful basis for processing your data is: 

· There is a contractual obligation / requirement for you to provide the information requested in order for us to process your claim for funding. We will not be able to process your grant application without the personal data you provide us with.


	What will we do with your personal information, who will we share it with?

Here are all of the organisations and Internal departments we need to share your data with:

· Our internal audit department 
· Our finance department
· Audit Wales

We may disclose information to third parties where it is necessary to comply with a legal
obligation


	We must only retain and hold your data if we need to. For example we might store and keep your data for a fixed period, or occasionally if there is a legal reason we may never delete your information. In Monmouthshire County Council we have a retention schedule that we follow and is kept up to date with legal updates. 

· In these circumstances we will be keeping your data for seven years from the end of the current academic year.



	How do we keep your information secure?

· All information is kept securely in line with the retention schedule
· Information is kept online and in password protected folders and files, with paper information securely filed and destroyed when scheduled.
· We are supported by the Shared Resource Service (SRS) and all of their security
measure
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