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Online Booking Site – How to book a place
The following link will take you to the booking site.
Course Booking for Private & Independent Sector
[image: ]
If the link takes you to the top page just click courses which is just under the Monmouthshire logo.
[image: ]
Most of the courses available to you are under section 3 SCWDP Social Care & Health. 
Once you see a course you want if you click the title it will take you to a screen showing dates and times of the course and some aims and objectives.
[image: ]
When you find a suitable date click the date and it will bring up a booking form.  Yours may look slightly different to mine as it’s external.  All lines have to be completed before you are allowed to submit the form.
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Once you have submitted the form an email will be automatically sent to the address you put on the booking form.
If you are booking more than one place on the same date use the arrow ( )in the top left hand corner to take you back and then you can just change the name and job title if necessary and submit the form without having to complete all the details again. 
We advise you keep a copy of the email confirmation or make a note of the Course Booking ID as you will need this if you wish to cancel a place at a later date.
If you need any additional support or have any problems/queries please do not hesitate to contact Mon Workforce Development Team.
Rachel Cox
Tel: 01873 735443
Mobile: 07775 220932
Email: rachelcox@monmouthshire.gov.uk 
Or Dominique Davies
Tel: 01873 735410
Mobile: 07971 813003 
Email: Dominiquedavies@monmouthshire.gov.uk
Postal address:
Monmouthshire County Council
Mon Workforce Development
Innovation House
PO Box 106
[bookmark: _GoBack]Caldicot, NP26 9AN
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Ifyou are booking on behalfof the actual delegate, change the user ID in the box above and press the refresh bution

(Cox. Rachel

Telephone Number

(01633644400

Job Title

[Admin Support Officer

RachelCox@monmouthshire gov.uk

External E-Mail

Organisation

Please enter Address
details for your
Organisation :

Street

Town

County

PostCode

Sector

Please Select-

Service Area

Please Select-

Job Category

Please Select-

Directorate

Please Select-

<Jl<ll«ll<

Section

Employee Services

“The ICT Training Team will endeavour to ensure that al courses run as scheduled, however, we reserve the rightto cancel where

unforeseen circumstances arise.

[~ Suomit [ Concel |
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Monmouthshi
Training
Course Detai
Corporate Courses Index
Please diick on a course below to view the course details:
0. CHILD PROTECTION TRAINING 2.MCC ONLY SOCIAL CARE & HEALTH (cont...)
Annual Safeguarding Conference Welfare Benefits Troubleshooting
Level 2 Safeguarding Children Working with Brain Traumas.
Working With Children With Attachment
1. CORPORATE COURSES ‘I:vro;lei = T -

Basic Fire Safety forking with Young Peopl years

Code of Connection

Corporate Induction 3. SCWDP SOCIAL CARE & HEALTH

Drug Awareness/Being Safer Addressing the Challenges of Parkinsons

Emergency First Aid 1 day Corporate ASD and Behaviour

Emotional Resilience ASD and Mental Heath Act

First Aid at Work Corporate ASD and Social Stories

First Aid at Work Requalification Corporate ASD and Social Thinking

ILM Coaching and Mentoring Level 5 ASD and Visual Strategies

Induction for staff Autistic Spectrum Disorder

Intellectual Property Workshop Becoming a Butterfly

IT Induction Care of Medicines

LEAVE MANAGEMENT Communication, Recording and Report Writing v

L nvin Aot (6 shANEIEND Dementia Awareness.
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RISK ASSESSMENT (RISKASS) A

Course Content Next Scheduled Course:

+ Workshop Objeciives

. Click on a date below to book this course

« Atthe end ofthe session, delegates wil be able to ’

. 06/02/2015 0 Places available 9:15 - 12:45

+ -Understandthe legal aspecls of risk assessments

« - Appreciate the practical processes of hazard identfication, risk U6N22015 3/ Places avallable 1 315 - 16:45

prioritisation, control measures & monitoring & review requirements of isk

assessments

- Undertake and review a fisk assessment

‘« -Follow the set policies and procedures laid down by The Customer —
Health & Safety Unit

+ -Record arisk assessment using a standard proforma

CLICK HERE FOR AIMS AND OBJECTIVES
Course Prerequisites
 HalfDay Course

Risk Management Response (MAPA
Course Content Next Scheduled Course:
« Aims and objecties areto- i
' *Provide a range of strategies that are focused on the needs of people and Click on a date below to book this course

‘which do not discriminate on the grounds of senice user groups, labels or
stereatypes, race, culture gender, ethnicity or any ofher factor Course Not Scheduled

'+ “equip staff with a range of non-physical and physical strategies which
‘acknowledge the importance of the service user's individual characteristcs,
behaviour and environment

'« “equip staff with a range of non-physical and physical sirategies which are v
based on sound values.
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Monmouths . 2

Training

Course Booking

Course title: RISK ASSESSMENT
Course venue: Usk County Hall

Date: Friday 6th February 2015
Time: 13:15-16:45

There are 3 places available on this course from a maximum of 16. You are already booked on this course

Employee ID [CoxR
you are booking on behalf of the actual delegate, change the user D in the box above and press the refresh buton
Name [Cox Rachel

Telephone Number 01633644400

Job Title [Admin Support Officer

E-Mail RachelCox@monmouthshire gov.uk

External E-Mail

Organisation

Please enter Address





