
 
  

NNOOTTEESS  

  
‘Operate’ means in the course of business to make provision for the invitation or acceptance of bookings for a 
private hire vehicle.  No person shall operate any vehicle as a private hire vehicle without having a current 
Operator’s licence.   

 
TThhee  lliicceennccee  wwiillll  nnoorrmmaallllyy  eexxppiirree  55  yyeeaarr  llaatteerr..  
 

AADDDDIITTIIOONNAALL  PPRREEMMIISSEESS  ––  Subject to satisfactory proof of planning permission, the address of the premises can 
be added to the current licence. 
 

CCHHAANNGGEE  OOFF  PPRREEMMIISSEESS  --   Again, subject to satisfactory proof of planning permission, the address of the 
premises can be noted on the current licence. 
 

CCHHAANNGGEE  OOFF  OOWWNNEERRSSHHIIPP  OOFF  TTHHEE  FFIIRRMM  ––  Where there is a change in the ownership of a firm (by the addition or 
removal of one or more partners) in possession of an operator licence, this must be notified to the Council 
immediately.  Whereupon, the new owner(s) must make an application for a new licence as if it were a First 
Application, whether or not the operating name remains the same.  There is no provision for the transfer of an 
operator licence. 

 
CCHHAANNGGEE  OOFF  SSEECCRREETTAARRYY  OORR  DDIIRREECCTTOORR  ((SS))  IINN  AA  LLIIMMIITTEEDD  CCOOMMPPAANNYY  ––  Such a change must be notified to 
the Council. 
 

TTRRAANNSSFFEERR  OOFF  OOPPEERRAATTOORR  LLIICCEENNCCEESS  ––  It is not possible to transfer an operator licence to another person(s). 
 
 

AALLLL  AAPPPPLLIICCAANNTTSS  AARREE  RREEQQUUIIRREEDD  TTOO  PPRROODDUUCCEE  WWIITTHH  TTHHIISS  FFOORRMM::--  

  
(a) current certificate of insurance for employer’s Liability Policy 
 
(b) the licence fee 

 
(c) a Disclosure and Barring Service certificate or application must be provided with 

this application form.  In order to obtain the Disclosure and Barring Service basic 
disclosure check please follow the instruction provided overleaf in the text box 

  
(A completed Disclosure and Barring Service application form is only 
required if the Operator is not a licensed Private Hire / Hackney Carriage 
Driver with this Authority) 

 
 
Please write in BLOCK LETTERS. 
 
1. Full name and address of person(s) or limited company wishing to operate private hire vehicles   
 

____________________________________________________________________________________ 
 

____________________________________________________________________________________ 

 
 ______________________________________________________________________ 
 
 
(a) Trading name of person(s) or limited company _______________________________________________ 
 

AAPPPPLLIICCAATTIIOONN  FFOORR  AA  LLIICCEENNCCEE  TTOO  OOPPEERRAATTEE  

PPRRIIVVAATTEE  HHIIRREE  VVEEHHIICCLLEESS  IINN  TTHHEE  CCOOUUNNTTYY  OOFF  

MMOONNMMOOUUTTHHSSHHIIRREE  
RETURN TO THE LICENSING SECTION, MONMOUTHSHIRE 
COUNTY COUNCIL, COMMUNITY EDUCATION CENTRE, 
OLD HEREFORD ROAD, ABERGAVENNY, NP7 6EL 

  
 



 
 
 
(b) Registered Office address of limited company if different from 1 above 

 
 ______________________________________________________________________ 
 
2. If the applicant is a partnership or limited company the full names and  

addresses of all partners or directors and secretary. 
_________________________________________________________________________________ 

  
________________________________________________________________________________ 
  
_________________________________________________________________________________ 
 

 
3(a) Address at which you intend to carry on business as an operator. 
 

___________________________________________________________________________________ 
 

(b) Do you have or intend to have a waiting room at the premises mentioned in question 3 for members of the 
public? (please answer yes or no)  ________________________________________________________ 
 

(c) How many private hire vehicles do you intend to operate from your base?  _________________________
  

(d) Is there current planning permission in respect of the use of this address as a private hire booking office?   
  

(please answer yes or no)  __________If yes, state planning reference number  ____________________ 
  
 If no, when will the application be made?  __________________________________________________ 
 

  
4.     Do persons mentioned in 1 or 2 above have            YES  NO 
         permission to lawfully reside in In the UK? 
 
5.       Do persons mentioned in 1 or 2 above have               YES  NO 
        permission to lawfully work in the UK as a private 
         hire operator. 
 
Please Note: You will be required to submit a national Passport or full UK Birth Certificate to confirm question 4 and 
5 above.  
 
6. Has any person in 1 or 2 above ever applied for an operator’s licence before, to this Council or any other     

Council?  If so, when and where did you apply? _____________________________________________ 
 
 
7. Does any person in 1 or 2 above hold any of the following – private hire driver’s licence, private hire vehicle 

licence, hackney carriage driver’s licence or hackney carriage vehicle (proprietor’s) licence – issued by this 
Council or any other Council?  If so, give full details including the Council name, badge numbers, date of 
grant and expiry.  Continue on a separate sheet of paper if required.______________________________ 

 
____________________________________________________________________________________ 

 
 

8. Has any person in 1 and 2 above ever been refused a private hire driver’s licence, private hire vehicle 
licence, private hire operator’s licence, hackney carriage driver’s licence or hackney carriage vehicle 
(proprietor’s) licence or had any such licence suspended or revoked?  If so, give full details including the 
name of the Council and the date._________________________________________________________ 

 
 ____________________________________________________________________________________ 
 
 
9. What trade, business or profession has each person named in 1 and 2 carried on over 5 years prior to 

applying for this licence and where?  _______________________________________________________ 
 

_____________________________________________________________________________________ 



10. Do you intend to fit radiophones in vehicles you operate? (please answer yes or no)  
_____________________ 

 
If YES state: - 
 
(a) make and model  ________________________________________________________________ 
 
(b) the frequency on which the radios broadcast  __________________________________________ 

 
(c) address where radio transmitter is based  _____________________________________________ 

 
 
11. How many telephone lines will you have which will be available for public telephone bookings?__________ 
 
 
12. (a) Please state Telephone Number (if known)  __________________________________________ 
 

(b) If any of the above are ‘FREEPHONES’ please state the location(s) of the freephones.  
 
  _____________________________________________________________________________ 
 
13. If any person in 1 or 2 above is or has been a director or secretary of any other limited company the 

following information must be provided about each of those companies.  
 

(a) Name and Registered Office  ______________________________________________________ 
 

(b) Trade or business activities carried on by each company  ________________________________ 
 
(c) Previous applications made by each company for an operator’s licence, to this council or any other 

council ________________________________________________________________________ 
 

(d) Any revocation or suspension of any operator’s licence issued by this council or any other council 
previously held by any company  ___________________________________________________ 

 
(e) ALL CONVICTIONS in relation to any offence recorded against any company  _______________ 

______________________________________________________________________________ 
 

DDiisscclloossuurree  aanndd  BBaarrrriinngg  SSeerrvviiccee  CCeerrttiiffiiccaattee  
In order for the council to process your application you must submit a Disclosure and Barring Service (DBS) 
certificate.  If you hold a Hackney Carriage/ Private Hire drivers licence with the council you will already hold an 
enhanced DBS certificate that’s valid and in date you will not need a duplicate certificate. 
However if you do not hold a Hackney Carriage/ Private Hire drivers licence with this council or for new operators 
who do not intend to apply for a drivers licence you must apply for a standard certificate with the DBS at a cost of 
£26:00. 
If you require a DBS application form please contact The Licensing Section on 01873 735420 or email 
licensing@monmouthshire.gov.uk 
 

 

II//WWEE  DDEECCLLAARREE  TTHHAATT  TTOO  TTHHEE  BBEESSTT  OOFF  MMYY//OOUURR  KKNNOOWWLLEEDDGGEE  AANNDD  BBEELLIIEEFF,,  TTHHEE  AANNSSWWEERRSS  GGIIVVEENN  

AABBOOVVEE  AARREE  TTRRUUEE..    IIFF  AA  LLIICCEENNCCEE  IISS  GGRRAANNTTEEDD  II//WWEE  UUNNDDEERRTTAAKKEE  TTOO  CCOOMMPPLLYY  WWIITTHH  TTHHEE  CCOONNDDIITTIIOONNSS  

AATTTTAACCHHEEDD  OONN  TTHHEE  GGRRAANNTT  OOFF  TTHHEE  LLIICCEENNCCEE..  
 
Date  ____/____/____   Signature of Applicant(s)  ____________________________ 
 
Date  ____/____/____   Signature of Applicant(s)  ____________________________ 

  

AAPPPPLLIICCAANNTTSS  AARREE  AADDVVIISSEEDD  TTHHAATT  TTOO  MMAAKKEE,,  KKNNOOWWIINNGGLLYY  OORR  RREECCKKLLEESSSSLLYY,,  AA  FFAALLSSEE  

SSTTAATTEEMMEENNTT  OORR  OOMMIITT  AANNYY  IINNFFOORRMMAATTIIOONN  FFRROOMM  TTHHIISS  AAPPPPLLIICCAATTIIOONN  IISS  AA  CCRRIIMMIINNAALL  OOFFFFEENNCCEE.. 
 
PPLLEEAASSEE  NNOOTTEE::    MMoonnmmoouutthhsshhiirree  CCoouunnttyy  CCoouunncciill  iiss  uunnddeerr  aa  dduuttyy  ttoo  pprrootteecctt  tthhee  ppuubblliicc  ffuunnddss  iitt  aaddmmiinniisstteerrss  
aanndd  ttoo  tthhiiss  eenndd  mmaayy  uussee  tthhee  iinnffoorrmmaattiioonn  yyoouu  hhaavvee  pprroovviiddeedd  oonn  tthhiiss  ffoorrmm  wwiitthhiinn  MMoonnmmootthhsshhiirree  CCoouunnttyy  
CCoouunncciill  ffoorr  tthhee  pprreevveennttiioonn  aanndd  ddeeccllaarraattiioonn  ooff  ffrraauudd..    IItt  mmaayy  aallssoo  sshhaarree  tthhiiss  iinnffoorrmmaattiioonn  wwiitthh  ootthheerr  bbooddiieess  
aaddmmiinniisstteerriinngg  oorr  iinn  rreecceeiipptt  ooff  ppuubblliicc  ffuunnddss  ssoolleellyy  ffoorr  tthheessee  ppuurrppoosseess..  MMoonnmmoouutthhsshhiirree  CCoouunnttyy  CCoouunncciill  mmaayy  
aallssoo  rreelleeaassee personal information to Government Agencies such as the Benefits Agency, Inland Revenue 
and the Home Office for the prevention and detection of crime. 
  


