MONMOUTHSHIRE COUNTY COUNCIL NOTICE OF INTERMENT

[image: image5.jpg]monmouthshire
sir fynwy




MCC, Cemetery Officer, County Hall, The Rhadyr, Usk, Monmouthshire, NP15 1GA
This Notice is to be delivered during working hours, Mondays to Fridays at the One Stop Shop/HUB, at least five working days previous to any interment.  If the Interment is to take place in a Bricked Grave, then six clear days. It is the responsibility of the Funeral Director to ascertain and ensure the removal of any monumental masonry on the grave, after initial booking and at least three working days prior to interment. No application as to Interments can be received on Saturdays, Sundays, Bank Holidays or Statutory Holidays. All fees are to be paid at the time of delivery of this Notice:
Details of the deceased and the interment. It is important that the following particulars are CAREFULLY and ACCURATELY set forth:

______________________________________________________________________________________________
DETAILS of the DECEASED

Deceased’s surname………………………………………………
Deceased’s forenames………………………………………………..
Date of death (day/mth/yr) …………………………………………..
Age of deceased………………………………………………….
Place where death occurred……………………………………………………………………………………………………………………………………

Usual address if not as above…………………………………………………………………………………………………………………………………

______________________________________________________________________________________________

DETAILS OF THE INTERMENT
Day of the week and date of the month 


Hour of the day at which the funeral will arrive on which the interment is to take place 


at Cemetery

………………………………………………………………………………………………       ……………………………………………………………………………..
Name of Cemetery………………………………………………………………
Grave Number……………………………………………………

Type of Grave ie New Single Depth/Double Depth/Triple Depth Grave or Reopen to Single Depth/Double Depth or New Cremated Remains Plot or Reopen of Cremated Remains Plot:
…………………………………………………………………………………………………………………………………………………………………………………..

Coffin dimensions and style ……………………………………………………………………………………………………………………………………

Place of worship/location of service



Name of Minister/Celebrant to officiate
………………………………………………………………………………………………
………………………………………………………………………………

______________________________________________________________________________________________
FUNERAL DIRECTOR
Name…………………………………………………………………………………….
Fee paid…………………………………………………………………
EXCLUSIVE RIGHTS TO BURIAL (ERB) APPLICANT/S
Please complete either Section 1 or 2 and use Section 3 to record the details of multiple ERB applicants
______________________________________________________________________________________________SECTION 1. NEW GRAVE (the owner should be the spouse/partner or closest next of kin)
I, (Mr/Mrs/Miss/Ms) ……………………………………………………………………………………………………………………….(print name)

being the person responsible for arranging the interment of the deceased detailed overleaf, wish to be recorded as the holder, (together with those named below in Section 3 where joint Exclusive Rights of Burial, ERB, are requested) of the ERB of the grave of the deceased detailed overleaf

Signed (by applicant)…………………………………………………………………………………………………………Date………………………………

Address ………………………………………………………………………………………………………………………………………………………………….

Postcode …………....................................................   Tel Nos……………………………………………………………………………………

______________________________________________________________________________________________
SECTION 2. RE-OPENING OF GRAVE (NB the burial will not go ahead without either a current ERB or a signed and witnessed statutory declaration submitted with this form)
I, (Mr/Mrs/Miss/Ms) ……………………………………………………………………………………………………………………….(print name)

being the person responsible for arranging the interment of the deceased detailed overleaf, am:

Delete as required
a) the owner of the grave

b) the proposed new owner of the grave (together with those named below in Section 3, where joint Exclusive Rights of Burial, ERB, are requested)

having produced the existing ERB to the grave and/or having completed the Statutory Declaration, hereby give permission for the above mentioned grave to be re-opened and any masonry to be removed. 
Signed (by applicant)…………………………………………………………………………………………………………Date………………………………

Address ………………………………………………………………………………………………………………………………………………………………….

Postcode …………....................................................   Tel Nos……………………………………………………………………………………

______________________________________________________________________________________________
SECTION 3 (FOR JOINT EXCLUSIVE RIGHT OF BURIAL HOLDERS) 
Please list all those (in addition to the above named person) wishing to be recorded as the holder of the Exclusive Rights of Burial of the deceased detailed overleaf
Name (Mr/Mrs/Miss/Ms) …………………………………………………………………………………………Tel No:………………………………

Address …………………………………………………………………………………………………………………….Postcode …………..................

Name (Mr/Mrs/Miss/Ms) …………………………………………………………………………………………Tel No:………………………………

Address …………………………………………………………………………………………………………………….Postcode …………..................

Name (Mr/Mrs/Miss/Ms) …………………………………………………………………………………………Tel No:………………………………

Address …………………………………………………………………………………………………………………….Postcode …………..................

______________________________________________________________________________________________
TO BE COMPLETED IN ALL CASES 

I, the person arranging the burial confirm that the above information is correct to the best of my knowledge and accept that an ‘OUT OF COUNTY’ fee will be applied, as per current rules at the time of the burial, if the deceased’s normal address is outside the boundary of Monmouthshire with no recourse for any refund.
Signed (by applicant) ………………………………………………………………………………………………………….Date …………………………….

FUNERAL DIRECTOR - I confirm that I have explained the rules and regulations pertaining to the Lawn Cemetery areas and have given the MCC Lawn Cemetery Information Sheet to the person stated above. 
Signed…………………………………………………………………......................................................Date……………………......

MONMOUTHSHIRE COUNTY COUNCIL STATUTORY DECLARATION

This statutory declaration must be completed separately by each applicant, where multiple applicants, as recorded in Section 2 and 3
DETAILS OF GRAVE
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Cemetery:





Grave Number: 


Grave Owner: 





Purchased On: 

NAME AND ADDRESS OF SUCCESSOR
DO SOLEMNLY AND SINCERELY DECLARE as follows:-

THE GRAVE DEED CANNOT BE PRODUCED BECAUSE:

I WISH TO BE REGISTERED AS THE SUCCESSOR IN TITLE TO THE EXCLUSIVE RIGHTS APPERTAINING TO THE ABOVE GRAVE. 
THE PREVIOUS OWNER DIED ON:

1. I hereby declare, along with any other applicants named in Section 3 – please list in box below if applicable


 2. that I am entitled to be named as the successor in title of the registered grave owner for the following reasons: -


3.  If any other persons are equally entitled I have obtained their consent that I should be so named.


4.  To the best of my knowledge and belief                                                                                               (Name of Grave Owner) have never assigned the benefit of the grave right to any other person or specified any reservation of the grave for any particular person in accordance with item 10(6) in the Local Authorities Cemeteries Order 1977

5. I hereby declare that I will indemnify Monmouthshire County Council against all actions, proceeding, demands, costs and expenses of any nature whatsoever (including the exhumation of any burial) “should it be subsequently proved my claim as aforesaid” is unfounded and that I have no title to exercise the Right of Burial in this grave.  I am making this declaration believing the same to be true by virtue of the Statutory Declarations Act of 1835.

DECLARED AT

Office stamp preferable
THIS




DAY OF 


IN THE COUNTY OF 



BEFORE ME 

SOLICITOR/ MAGISTRATE/ COMMISSIONER FOR OATHS

SIGNATURE - 
OFFICE ADDRESS 

SIGNATURE OF APPLICANT 
APPLICANTS ARE REMINDED THAT FAILURE TO COMPLETE THIS DECLARATION TRUTHFULLY COULD GIVE RISE TO CRIMINAL PROCEEDINGS

MONMOUTHSHIRE COUNTY COUNCIL LAWN CEMETERIES
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Please read and consider the regulations carefully. 
I, (Mr/Mrs/Miss/Ms) ……………………………………………………………………………………………………………(print name)

Of Address: ………………………………………………………………………………………………………………Postcode…………………………………
being the:


Tick as appropriate
a) the owner of the Exclusive Rights of Burial

b) the proposed new owner of the Exclusive Rights of Burial

for the Burial of: ……………………………………………………………………………………………..(name of deceased in full)

of Grave Section and Number (if known)…………………………………………………………………………………………………

clearly understand that the grave will be in the Lawn Gardens to which the following special conditions apply:

1. The whole of the grave will be turfed flat and mown by the Council staff where the grave remains clear of any items as per the regulations below in 2(b)
2.
No fixed memorial will be allowed other than those specified below and separate consent must be

obtained from the Council via a MCC Registered Memorial Mason before a memorial is erected and then only as per Exclusive Rights of Burial Procedures
(a) A Headstone only (without kerb) not exceeding 106cms in height, 76cms in width and 15cms in thickness, or a Memorial Tablet not exceeding 45cms square.

(b)
Movable items such as pots, vases and ornaments are permissible on the grave space. Grave surrounds of any kind such as fences, kerbs, stones etc. and shrubs and trees planted in the soil are not permitted and will be removed by the Council. However, if you choose to place the permissible items on the grave space, other than at the head of the grave, the Council will not cut the grass or maintain the grave. The responsibility will fall to the ERB holder. 

Where a grave is found to be neglected (eg long grass), is becoming a nuisance to adjoining plots or presents a health and safety risk, the Council reserves the right to re-site all items to the head of the grave and recommence the upkeep. The Council also reserves the right to remove any items it deems unsuitable or disrespectful. ERB holders will be notified of this action. 

To enable the cemetery to operate there may be some occasions when the Sexton will need to move items to the head of the grave. Such circumstances might be to allow the access of machinery to a grave and/or the placing of the soil and also to allow the safe passage of a funeral cortege/ bearers. Items will be replaced by the Sexton at his earliest convenience once the funeral has taken place. We cannot guarantee that items will be returned to the exact position on the grave and ERB holders are reminded that any item on a grave without a permit is placed at the owner’s risk. The Council cannot be held liable for any damage or breakages. As notification of such action may cause a delay in a burial we will not be able to inform you prior to the event but we will leave a laminated note at your graveside to inform you as to why the items have been moved. 

Grave spaces must remain grassed. Any other medium/ including bare soil, will result in the Council re-siting items and taking back the responsibility of maintenance.

You may wish to consider an alternative arrangement if these regulations are not agreeable.

I also note that there is no obligation on my part to erect any of the above-mentioned Memorials

Signed………………………………………………………..............................................................Date……………………………

ADDENDUM TO NOTICE OF INTERMENT 

(to be completed only when depth of grave is unknown)
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Name of the person to be interred: ………………………………………………………………………………………………….
You will be aware that you have requested that the above-named be buried in a grave for which the Authority has no records to indicate that there is sufficient available depth for this burial.

In such circumstances, before the Authority can give its approval for the burial to go ahead, it needs to carry out a test to ascertain whether or not there is space for a further burial.  A test dig will be carried out and this will incur an extra cost of £75 if sufficient depth is not available and another plot has to be used. If sufficient depth is found there will be no extra charge.

Before the test is carried out, you are required to sign the following proforma to indicate that you understand the nature of the test and that you wish the test to be done.

I,…………………………………………………………………..., being the person responsible for making the funeral arrangements for ……………………………………………………………deceased, acknowledge that I understand the above and that I wish Monmouthshire County Council to carry out a test to establish the feasibility of a further burial in the grave of:

Name of person already interred/Grave No………………………………………………………………………………………………..
Signed.………………………………………………………………………………………………...Date…………………………………………….
In the event of the test indicating that there is sufficient space for a further burial in the grave, I confirm that I wish the Authority to proceed with the arrangements for the burial of the deceased.

Signed..………………………………………………………………………………………………...Date.…………………………………………….

MONMOUTHSHIRE COUNTY COUNCIL LAWN CEMETERIES INFORMATION SHEET
(to be given to the family to take away at the time of arranging the funeral)
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The grave will be situated in the Lawn Gardens to which the following apply:

Following the interment, the surface of the grave will be built up to produce a uniform mound proud of the surrounding surface. Soil from the grave excavation will be used – please note that it maybe stony, but this will not be the final soil covering. Excess soil will then be removed from the grave.

After mounding, floral tributes will be carried from the layout area and placed on the grave. Floral tributes, which still remain, shall be removed from the grave for disposal not less than 14 days and not more than 21 days after the funeral.

Settlement will be made good every 4, 8 and 16 weeks after the funeral. Sufficient soil will be used to reform the mound originally created. Any floral tribute moved to carry out this work will be replaced upon completion. Fencing, borders, gravel, stone edging etc are not permitted in or around the grave and will not be replaced following scheduled maintenance. 

After 24 weeks have elapsed the grave will be levelled – the surface will be dug over to produce a fine tilth and then raked level. Turf will be laid or grass seed used, depending on the time of year, on the grave so that the original surface is restored. 
After 24 weeks a memorial eg headstone or tablet can be fixed to the head of the grave. A consent permit must be obtained by the Exclusive Rights of Burial (ERB) holder from Monmouthshire County Council (MCC), via a Memorial Mason (MM) registered with MCC and a registered MM must be used to fix the memorial. The memorial must be a:
· Headstone only (without kerb) not exceeding 106cms in height, 76cms in width and 15cms in thickness, or a Memorial Tablet not exceeding 45cms square. 

(NB there is no obligation to erect a memorial)
The grass will be cut by the Grounds’ Maintenance team during the months March – October where no tributes are placed on the grave space other than at the head of the grave. 
Movable items such as pots, vases and ornaments are permissible on the grave space (grave surrounds of any kind such as fences, kerbs, stones etc. and shrubs and trees planted in the soil are not permitted and will be removed by the Council), however, if you choose to place the permissible items on the grave space, other than at the head of the grave, the Council will not cut the grass or maintain the grave. The responsibility will fall to the ERB holder. 

Where a grave is found to be neglected (eg long grass), is becoming a nuisance to adjoining plots or presents a health and safety risk, the Council reserves the right to re-site all items to the head of the grave and recommence the upkeep. The Council also reserves the right to remove any items it deems unsuitable or disrespectful. ERB holders will be notified of this action. 

To enable the cemetery to operate there may be some occasions when the Sexton will need to move items to the head of the grave. Such circumstances might be to allow the access of machinery to a grave and/or the placing of the soil and also to allow the safe passage of a funeral cortege/ bearers. Items will be replaced by the Sexton at his earliest convenience once the funeral has taken place. We cannot guarantee that items will be returned to the exact position on the grave and ERB holders are reminded that any item on a grave without a permit is placed at the owner’s risk. The Council cannot be held liable for any damage or breakages. As notification of such action may cause a delay in a burial we will not be able to inform you prior to the event but we will leave a laminated note at your graveside to inform you as to why the items have been moved. 

Grave spaces must remain grassed. Any other medium/ including bare soil, will result in the Council re-siting items and taking back the responsibility of maintenance.

There will be designated areas of the cemetery that are left longer to promote wild flora and fauna. 

Due to operational constraints, soil from burials in nearby plots may need to be placed on your grave. Any memorial headstone will be protected and the grave will be boarded to help keep mess to a minimum. Once the interment has taken place all endeavours will be made to return the grave to its former state.
An ERB will be sent to the applicant/s within 4-8 weeks of the burial. 
For Administrative queries please contact Cemeteries Officer:
 01873 735852, rhianjackson@monmouthshire.gov.uk
For Grounds queries please contact Grounds Maintenance Area Manager:

01633 644151, nickbennett@monmouthshire.gov.uk
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