
             
 

ROLE ADVERT 
  
ROLE TITLE:    Senior Auditor 
 

Permanent 
 

POST ID: RAD05 
 
GRADE: BAND G  SCP 29-33  (£25,440 - £28,746). 
 
HOURS:  37 hrs per Week 
  
LOCATION: Based @Innovation House, Magor, but will be expected to travel 

throughout the County on a regular basis; this base may change in 
the future if the service location needs to relocate.  Relocation or 
disturbance expenses will not be paid if this happens. 

 
PURPOSE OF POST:  
 

As a Senior Auditor working within the Council’s Internal Audit Team 
you will undertake audit reviews in line with the agreed audit plan, 
either as part of a team or on an individual basis, covering all areas 
of the Council’s activities. Assistance with special investigation audits 
will also be undertaken as required.  
 
You will be making a valuable contribution in providing assurance to 
senior management on the adequacy and effectiveness of the 
internal control environment, governance and risk management 
arrangements across all functions of Monmouthshire Council. 
 
Candidates should be actively training for a CCAB or IIA qualification. 
Candidates should be a current member of AAT (or equivalent). 
Ideally you should have a minimum of 2 years relevant experience in 
an audit environment or extensive relevant experience in a financial 
environment. 
 
 

 
Should you require any further information regarding this post, please contact: 
David Walton, Audit Manager on 01633 644 258 or by email at 
davewalton@monmouthshire.gov.uk 
 
 
Closing Date: 12 noon on Friday 21st August 2015 
 
Please Note that we are not able to accept CV’s 
 

 
 

 



 
Application forms can be completed online or downloaded via: 
http://www.monmouthshire.gov.uk/home/education/jobs-and-employment/how-to-
apply-for-council-jobs/ 
 
Completed paper application forms should be returned to the following address:-  

Employee Services, Monmouthshire County Council, PO BOX 106, 
CALDICOT, NP26 9AN 

 
 
Monmouthshire County Council is an equal opportunities employer and welcomes 
applications from all sections of the community. All posts are open to job-share unless 
stated otherwise. 

http://www.monmouthshire.gov.uk/home/education/jobs-and-employment/how-to-apply-for-council-jobs/
http://www.monmouthshire.gov.uk/home/education/jobs-and-employment/how-to-apply-for-council-jobs/


 
 

 
 

ROLE PROFILE 
 
ROLE TITLE:    Senior Auditor 
 

Permanent 
 

POST ID: RAD05 
 
GRADE: BAND G  SCP 29 -33  (£25,440 - £28,746) 
 
HOURS:  37 hrs per Week 
  
LOCATION: Based @Innovation House, Magor, but will be expected to travel 

throughout the County on a regular basis; this base may change in 
the future if the service location needs to relocate.  Relocation or 
disturbance expenses will not be paid if this happens. 

 
RESPONSIBLE TO: Audit Manager  
 
Who are we? … Internal Audit 

 
Our Purpose:- 
 
Internal Audit undertakes work across all services and establishments of the Council to 
provide assurances on the adequacy and effectiveness of its internal control environment, 
governance and risk management arrangements, to ensure there is proper accountability 
of public expenditure and that fraud, theft and wastage is minimised.  
 

 
The Purpose of this Role:-  
 
As an Auditor working within the Council’s Internal Audit Team you will undertake audit 
reviews in line with the agreed audit plan, either as part of a team or on an individual basis, 
covering all areas of the Council’s activities. Assistance with special investigation audits 
will also be undertaken as required.  

 
You will be making a valuable contribution in providing assurance to senior management 
on the adequacy and effectiveness of the internal control environment, governance and 
risk management arrangements across all functions of Monmouthshire Council. 

 
On completing individual audit reviews you will conclude with an audit opinion on how well 
the service / system or establishment has demonstrated and evidenced its internal control 
environment is operating.  Individual audit opinions are collated at the end of the year to 
contribute to the overall opinion provided by the Chief Internal Auditor in his annual report. 
 
As part of the review process you will make recommendations to operational managers on 
how they can improve their internal control environment and subsequently follow this up to 
verify implementation.  This ultimately improves provision for users of Monmouthshire 
services. 



 
 
Expectation and Outcomes of this Role:- 
 
You will be expected to obtain sufficient evidence to demonstrate that adequate and 
effective controls are in place to safeguard the assets of the Council, by testing processes 
and relevant documentation against a predetermined programme.  You will be able to 
identify any gaps in the control environment and produce a balanced report containing 
strengths, weaknesses, recommendations, an action plan and an audit opinion.  The 
reports will need to be sent out to, and discussed with, operational managers on a timely 
basis. 
 
Recommendations will need to be followed up to ensure action has been taken to address 
any agreed weaknesses which will lead to a more efficient and effective service being 
provided. 
 
Individual audit opinions will feed into the Chief Internal Auditor’s annual reports where he 
will give an overall opinion on the effectiveness of the Council’s internal control 
environment. 
 
 
Your responsibilities are to:- 
 

 Assist in carrying out the audit plan for the County Council. 

 Undertake medium to high risked audit jobs in accordance with the annual audit 
plan 

 Undertake programmed audits of Council services and to report thereon. 

 Participate in fraud and other special investigations including liaison with the police, 
other local authorities or other bodies under the direction of Audit Management. 

 Assist in providing professional and technical advice on a wide range of day-to-day 
financial and non-financial matters. 

 Assist in the development of financial procedures and audit documentation to 
enhance the quality of work undertaken within the Authority. 
 
Technical Expertise 
 

 Use all relevant audit testing and sampling techniques, including computer assisted 
techniques 

 Produce quality timely reports for consideration by management. 

 Provide financial and non-financial advice to clients. 

 Liaise with other team members to resolve outstanding issues. 

 Have a good understanding of the principles of internal audit. 
 
Customer Relations 
 

 Advise customers on good practice to ensure sound financial management within 
their areas of responsibility. 

 Ensure customers are kept informed of progress of audit reviews by providing 
timely accurate information. 

 Advise customers of existing policies and procedures. 
 
 



Quality Control 
 

 Advise audit management team of suggestions for improving the quality and 
performance of the internal audit service. 

 Ensure all relevant control procedures are followed. 

 Maintain accurate and complete evidence to support the findings of audit work. 

 Carry out audits in line with instructions on job control records and in accordance 
with the Public Sector Internal Audit Standards. 

 

 
Here’s what we can provide you with:- 
 

 Opportunities for career development. 

 A friendly and supportive team environment 

 Access to innovation network to support transformation and change. 

 A culture of creativity and freedom to develop both yourself and the team in order to 
imbed continuous development. 

 A small authority in which your role can be as broad and far reaching as you make it 
 
 
What else you need to know…..Monmouthshire Values are: 
 

Openness:  We aspire to be open and honest to develop trusting relationships.  

Fairness:  We aspire to provide fair choice, opportunities and experiences and 
become an organisation built on mutual respect.  

Flexibility:  We aspire to be flexible in our thinking and action to become an effective 
and efficient organisation.  

Teamwork:  We aspire to work together to share our successes and failures by building 
on our strengths and supporting one another to achieve our goals. 

 

And this role will work with Monmouthshire to achieve these. 

 
In addition: 
 
All employees are responsible for ensuring that they act at all times in a way that is 
consistent with Monmouthshire’s Equal Opportunities Policy in their own area of 
responsibility and in their general conduct. 
 
 



 
Person Specification 

 
How will we know if you are the right person for the role? As the successful 
candidate you will have demonstrated:- 
 

1. Candidates should be actively training for a CCAB or IIA qualification.  You should 
be a current member of AAT (or equivalent). Ideally you should have a minimum of 
2 years relevant experience in an audit environment or extensive relevant 
experience in a financial environment.  

 
2. Be able to demonstrate a commitment to continued professional development. 

 
3. Be able to demonstrate a good understanding of the principles of internal audit. 

 
4. Be able to demonstrate the ability to communicate effectively, both verbally and in 

writing, with all levels within the Authority, the local community and outside 
organisations. 

 
5. Be able to demonstrate good planning and organisational skills, along with the 

ability to control work to meet deadlines. 
 

6. Be able to demonstrate computer word-processing and spreadsheet skills along 
with an understanding of the principles of IT based systems. 

 
7. Be flexible to meet the demands of the post which may, exceptionally, involve out of 

hours working. 
 

8. Ideally, hold a full driving licence and have access to a vehicle. 
 

9. Be willing to abide by the Council’s Equal Opportunities Policy, including 
undertaking appropriate equality awareness training. 

 
10. Have the ability to assess situations quickly and provide clear concise advice and 

guidance to customers or implement escalation procedures.  
 

11. Be able to demonstrate an analytical approach to problem solving.   
 

12. Be able to demonstrate an understanding of the impact internal audit can have on 
Monmouthshire’s service delivery.  

 
13. Be willing to work both as a team member and as an individual. 

 
 
Should you require any further information regarding this post, please contact:  
 
David Walton, Audit Manager on 01633 644 258 or by email at 
davewalton@monmouthshire.gov.uk 
 
Closing Date:  12 Noon on Friday 21st August 2015 
 


